This English-language version of the application guide is solely for reference purposes only. Please note that applicants
must follow the application criteria and procedures indicated in the original Japanese-language version of the guide.

2018 Academic Year
Tokyo University of the Arts Faculty of Music
Guidance for Prospective Non-degree Students

l. Eligibility to apply
(A) Qualification non-degree students
Graduates of the Faculty of Music (including these planning to graduate in March 2018) who desire to attend
courses for purposes of attaining teaching certificates or curator qualifications
(B) Professional non-degree students
Those currently employed as teachers or in other public positions

(C) International non-degree students

Persons with other than Japanese nationality who meet either of the descriptions below and are determined to
possess Japanese language abilities sufficient to fully understand the content of courses in the Faculty of Music:

(D High-school graduates

@ Those recognized to possess academic ability at least equal to that of a high-school graduate (including those
who have completed a 12-year course of school education in another country)

Il. Number of students admitted
A small number of students

lll. Screening method

(A) Qualification non-degree students
Selected through document screening

(B) Professional non-degree students
Selected through document screening

(C) International non-degree students

A decision will be made based on comprehensive assessments of each of the applicant’s results of the interview
(may include a test of Japanese language skills) and documents submitted. (See “VII. Examination dates
for international non-degree students” below.)

IV. Subjects and units available to non-degree students

(A) Qualification non-degree students

Subjects: Restricted to subjects related to (D teaching certificates (first-class/music) and @ the
museology course
However, those who have passed the technical examination may take the minor piano subject

Units: In principle up to 44 units

(B) Professional non-degree students

Subjects: In principle restricted to subjects covered in classroom instruction.
(See “List of Subjects” below.)
However, they may be permitted to take minor technical subjects if so requested by their
supervisor (the person authorized to appoint the applicant) and approved by the relevant
department.

Units: Up to 44 units




(C) International non-degree students

Subjects: In principle restricted to subjects covered in classroom instruction
(See “List of Subjects” below.)
However, those who have passed the preliminary screening and performance examination may
take technical subjects (individual lessons) for the following subjects and instruments, although
they will not be awarded certified units. Those wishing to take technical subjects must
complete a preliminary screening (document screening).
(Submit documents for screening by 5:00 pm Friday, December 1, 2017.)

Department Instrument
Instrumental Music String instruments, wind and
percussion instruments
Traditional Japanese Sokyoku, shakuhachi
Music

Number of subjects: Up to two subjects (technical subjects may be added.)

V. Timing of enroliment
April 2018

VI. Period for attendance
One year

VIl. Examination dates for international non-degree students
@D Performance examinations: February 8 (Thursday), February 9 (Friday), 2018
@ Interviews: February 8 (Thursday), February 9 (Friday), 2018 (may include a test of Japanese
language skills)
Notes:

D Information on examinations (including schedules, subjects, and meeting times) will be posted on a bulletin
board and the University website.

@ The above examination schedule is subject to change depending on numbers of applicants
and related conditions. Examinees are responsible for verifying the schedule on the following
posting date. Schedules and meeting times will be posted starting at 4:00 pm Thursday,
February 1, 2018. Plans call for announcing this information on the website one hour later
(starting at 5:00 pm).

VIII. Application procedures

(1) Application method
Apply by post (registered mail). (Applications delivered to the University in person will not be accepted.)

Mail the application to:

Educational Affairs Section, Faculty of Music, Tokyo University of the Arts, 12-8 Ueno Koen,
Taito-ku, Tokyo 110-8714

(2) Application period
To be accepted, applications must be postmarked during each of the periods shown below. Note that
applications will not be accepted if they are postmarked any other dates, for any reason.

(A) Qualification non-degree students: Friday, February 9 through Friday, February 16, 2018
(however, applications from applicants expecting to
graduate in March 2018 will be accepted through Friday,
March 2, 2018.)

(B) Professional non-degree students: Friday, February 9 through Friday, February 16, 2018
(C) International non-degree students: Thursday, January 4 through Friday, January 12, 2018
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(3) Documents to submit

O Applicants must refer to “List of Application Documents for Non-degree Students” and submit the
required documents.

O Indicate “Faculty of Music non-degree student application enclosed” in red on the front of the
envelope.

O Once received, the documents may not be modified or returned for any reason.

(4) Screening fee
@ Amount: 9,800 yen
@ Remittance period

Qualification non-degree students: Friday, February 9 — Friday, February 16, 2018
(Note that fees for applicants expecting to graduate in
March 2018 will be accepted through Friday, March 2,
2018.)

Professional non-degree students: Friday, February 9 — Friday, February 16, 2018
International non-degree students: Thursday, January 4 — Friday, January 12, 2018
@ Remittance method

Remit the screening fee by bank transfer. However, applicants for admission as an international non-degree
student for whom it would be difficult to remit by bank transfer may pay the screening fee in cash (in
Japanese currency).

1. Remittance at a financial institution counter
* Use the remittance request forms (Forms A, B, C) attached to this guidance.

* Fees can be transferred at the following financial institutions: City banks, trust banks, regional banks,
shinkin banks, credit cooperatives, agricultural cooperatives, Japan Post Bank (post offices), etc.
(Please keep in mind that you cannot transfer fees at finance corporations.)

* Ifyou transfer the fee at Japan Post Bank (at a post office), you can do so only from a Japan Post
Bank account.
Please ask the staff at the post office where you plan to transfer the fee for details of the procedures.

* A separate transfer charge must be paid. (However, no charge is required for transfer made from the
head office or branches of Sumitomo Mitsui Banking Corporation.)

*  We do not accept remittances from financial-institution ATMs.

* Once you have transferred the fee, Forms B and C will be returned to you. Please tear off Form C and
submit by attaching to the Entrance Screening Fee Remittance Proof Submission Form <Non-degree
Students>.
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2. Sending money from overseas financial institution
* Please follow the instructions given below when transferring funds from overseas.

 Please be prepared to remit:
The screening fee (9,800 yen) + remittance fees charged in your country (please check with your bank
for details) + fees charged in Japan (4,000 yen in total)
(Additional fees may be charged by an intermediary involved in processing the transfer.)

+ Please specify in the remittance form that all local and overseas charges be borne by the remitter.
If no specification is given, these charges will be deducted from the transfer amount, which will result
in arrival of less funds than the amount originally transferred.

* Once you have transferred the fee, submit a copy of the foreign remittance request form (featuring the
seal or signature of the bank clerk handling the remittance) by attaching to the Entrance Screening Fee

Remittance Proof Submission Form <Non-degree Students>, together with other necessary documents.

Money transfer information

==

54 FEHH(Type of remittance) 75 15 542 (Telegraphic transfer)

18 15 (Currency) H X [ (Japanese Yen)

3 F4 75 15 (Method of payment) 1B %0FA(Advice and pay)

F#ckt (Charge) B N\ E . (Borne by Payer) (check “OUR”)

%4 B W (Purpose of payment)

3 7E BHScreening fee)

—HHEACRAT

$R1T{EFT(Bank Address)

{74 (Bank name) (Sumitomo Mitsui Banking Corporation)
<54 (Branch) HAFS B (Tokyo Koumubu Branch)
AT 4 7 k=a— F(SWIFT CODE) SMBCJPJT

T 105-0003  HAUHBHE X a8 A 1-3-1

VTG A 7 =7 18 [
Nishi-shimbashi square 18F, 1-3-1
Nishi-shimbashi,Minato-ku, Tokyo Japan

TEL.03-3591-3201




5 U 082 5-(Account number) WSETEA: 151793 (A/C 151793)

= ENZRZFEN BORUEINRY: BRI
=
5B\ (Account name) (Tokyo University of the Arts)

T110-8714 HRUELH R IX _EBEFA R 12-8

FEPT(Address) (12-8 Ueno-park, Taito-ku, Tokyo Japan )

- EREE OK4  (Name of applicant)
» Credited auditor (music)

L& 95 IH (Message to payee)

@ Refunds

Once we receive the application form, we will not return the screening fee transferred for
any reason other than (a) - (c) below:

(a) The screening fee was transferred and the application documents were submitted, but the University did
not accept the application.

(b) The screening fee was transferred but the necessary documents were not submitted.

(¢) The screening fee was transferred twice in error.

In the above cases, please request a refund as follows:

Download the University’s designated Screening Fee Refund Request Form (Research Students/Non-degree
Students) from the University’s entrance examination information site, provide the necessary information,
attach Form C to the form, and mail to the Accounting Section of the Strategic Planning Division, Tokyo
University of the Arts (12-8 Ueno Koen, Taito-ku, Tokyo 110-8714).

* You will receive from the University the remaining balance after a transfer charge is deducted.
* Charges incurred when paying the screening fee cannot be refunded.

* Remittance of refunds normally takes about two to three months following receipt of the screening fee
refund request form.

* Deadline for submitting the screening fee refund request form: March 31, 2018

No refunds will be provided if the form is not submitted by the above deadline.

IX. Announcement of successful applicants

Applicants (or the supervisor [person authorized to appoint the student] in the case of a professional non-degree
student) will be notified in writing of the results of the screening, and for applicants who have passed, how to
complete admission procedures in late March 2018.

X. Enrollment fee/tuition
(1) Enroliment fee: 28,200 yen (planned amount)

(2) Tuition: 14,800 yen per unit (planned amount)
(Any change in tuition fee during your time as an enrolled student will go into effect at the time of the change.)

VI. Other notes
(1) Applicants are not eligible for student travel fares (student discounts).

(2) Units for subjects taken will be awarded after testing. Those who so desire will be issued certificates of units
earned (except for technical subjects [individual lessons] for international non-degree students).

(3) Contact and consult with the Educational Affairs Section in advance if you need to earn units in teaching
practice.

(4) The types and number of units of planned subjects are subject to change in accordance with class scheduling for
the 2018 academic year.

(5) Non-degree students in the Faculty of Music are not eligible for student visas.



(Appendix)

List of Application Documents for Non-degree Students

Qualification | Professional | International Documents to submit
non-degree | non-degree | non-degree | (Attach a Japanese translation if the Notes
students | students | students document is in another language.)
O O O Admission application form Note that the format varies by type of non-
degree student.
O O O Curriculum vitae
Professional non-degree students:
Diploma (or certificate of completion)
from most recent school attended
O O  |International non-degree students: High
school diploma or document certifying
that you have academic abilities at least
equal to those of a high school graduate
O O Letter of your supervisor’s consent to | For applicants who are currently employed;
your taking the examinations any format
O O Letter of recommendation Any format
Taken within three months before the date
. . of application.
O O O Photograph (4 cm high by 3 em wide) Affix in designated space on application
form.
O O O Return envelope (Type 2 rectangular) Write your name, address, and postal code
Affix a 380-yen postage stamp. on the front of the envelope.
Tokyo University of the Arts Entrance
Screening Fee Remittance Proof Form Paste to the 2018 Faculty of Music (Non-
O O O  |(Form C) degree Student) Entrance Screening Fee
(Indicating payment of screening |Remittance Proof Submission Form.
fee)
@ Preliminary screening documents for those wishing to take technical
subjects
International non-degree students wishing to take technical subjects must complete a
preliminary screening (document screening). Submit the following documents to the
Educational Affairs Section of the Faculty of Music by 5:00 pm Friday, December 1,
2017 (documents will not be accepted after this deadline) for use in the
screening. Individual applicants will be notified of the results of the screening on or
after Friday, December 8, 2017.
O |© Purpose of applying as a non-degree student
@ Curriculum vitae
@ Music studies history
@ Letter of recommendation
(® CD recording (of any piece, performed within six months before the document
acceptance period)
©® Other materials for reference in the application process
* While documents D - @ above may be in any format, documents in any language
other than Japanese must be accompanied by a Japanese translation.




List of Subjects (for Professional and International Non-degree Students)

General education subjects

Specialized subjects
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Handling of personal information

Under the Act on the Protection of Personal Information by Incorporated Administrative Agencies (‘“Personal
Information Protection Act” hereinafter), the University will use personal information obtained during the process of
selecting students for tasks related to the selection process and for other purposes, as described below.

1.

Purposes of use

(1) Personal information concerning successful applicants such as names and addresses will be used for tasks
related to admission procedures.

(2) Personal information, such as names and addresses concerning persons who have completed admission
procedures will be used following matriculation for tasks related to their studies, including management of
student records and tasks related to health, such as medical examinations.

(3) Personal information such as names and addresses concerning persons who have completed admission
procedures will be used for tasks related to the management of payments, such as collection of enrollment and
tuition fees.

(4) Personal information such as grades obtained during the selection process will be used for tasks related to
support for studies, including waivers of enrollment fees and tuition fees in the first year and selection of
students for scholarships.

(5) Personal information such as grades obtained during the selection process will be used for tasks related to
statistical processing, provision of information to prospective students, and surveys and research related to the
selection process. In such cases, the personal information will be used in ways that render it impossible to
identify individuals.

Provision of personal information to third parties

Apart from the cases set forth in Article 9 of the Personal Information Protection Act, personal information

obtained by the University will not be used for other purposes or provided to third parties without the permission of

the applicants themselves.

However, the minimum required information may be provided in the following cases:

(1) Tasks involving the handling of personal information described in 1. (1) to (5) above may be entrusted to an
external third party after concluding a contract with them concerning the appropriate handling of personal
information

(2) As required by law and/or as consented to in advance by the person concerned.



[For qualification non-degree students]

2018 Academic Year Tokyo University of the Arts

Faculty of Music

Non-degree Student Admission Application Form

the University

(Furigana) |\ . Affix photo here.
(Write your name on the
Name M/F back of the photo)
Showa *4cmx3cm
Date of birth Date of birth (YY/MM/DD): / / ( years old) * Top half of your body,
Heisei facing front, without a
hat
e Taken within three
Permanent residence months before the
(nationality) application
(Prefecture/country only)
(Postal code: - ) (TEL - —
Current address
(Email address:
Faculty of Music
Academic eligibility |Department:
Major:
Admitted (YY/MM/DD): / / Completed (YY/MM/DD): / /
@ ©®
@ @
Subjects you wish
to take ©
@ ©
®
*
To be completed by Total number of subjects : subjects Total number of units: units

Note: Leave the box marked with * blank.




[For qualification non-degree students]

Curriculum vitae

Year

Month

Academic history (Enter information for high school graduation and education beyond.)

Graduated high school:

Year

Month

Employment history

I hereby certify that the above information is correct.

Date (YY/MM/DD): / /

Applicant’s signature:
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[For professional non-degree students]

Date (YY/MM/DD): / /
Dear Dean of Faculty of Music:

Title and name of supervisor:

(person authorized to appoint the applicant)

2018 Academic Year Tokyo University of the Arts Faculty of Music
Non-degree Student Admission Application Form

I hereby recommend the following person as a non-degree student to study at the Tokyo University of the Arts Faculty
of Music in the 2018 academic year.

(Furigana)
77777777777777777777777777777777777777777777777777777777777777 Affix photo here.
(Write your name on the
Name back of the photo)
M/F
Showa e 4cmx3cm
Date of birth Date of birth (YY/MM/DD):  / / ( vyearsold) | * Top halfofyourbody,
. facing front, without a
Heisei h
at
» Taken within three
Permanent residence mon.ths .before the
application
(Prefecture/country only)
(Postal code: - ) (TEL - - )
Current address
(Email address: )
Employer/section
(Postal code: - ) (TEL - - )
Employment address
@ Y/N |® Y /N
Subjects you wish
to take @ Y/N |@ Y/N
(Circle “Y” or “N” to
indicate whether you |® Y/N Y /N
want to be issued a
cel_'tlflcate of earned @ Y/N |@ Y/N
units.)
® Y /N Y /N
*
To be co!nple!ed by Total number of subjects: subjects Total number of units: units
the University

Note: Leave the box marked with * blank.
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[For professional non-degree students]

Curriculum vitae

Year Month Music studies/research history (teachers, published works, essays, etc.)

Year Month Academic history (Enter information for high school graduation and education beyond.)
Graduated high school:

Year Month Employment history

I hereby certify that the above information is correct.

Date (YY/MM/DD):  / /

Applicant’s signature:

12 -



[For international non-degree students]

2018 Academic Year Tokyo University of the Arts Faculty of Music
Non-degree Student Admission Application Form

(Roman letters) .
,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, Affix photo here.
Name (Write your name on the
back of the photo)
(Native language) M/F
Showa e 4cmx3cm
Date of birth
Date of birth (YY/MM/DD): ~ /  / ( yearsold) | * Top half of your body,
(age) Heisei facing front, without a
hat
» Taken within three
Nationality months before the
application
(Country only)
(Postal code: - ) (TEL - - )
Current address
(Postal code: - ) (TEL - - )
Contact address at
time of examination
(Email address: )
National / Public / Private
High school:
Major:
Admitted (YY/MM/DD): / / Graduated (YY/MM/DD): / /
Eligibility to apply
National / Public / Private
University:
Major:
Admitted (YY/MM/DD): / / Graduated (YY/MM/DD): / /
@ @
Subjects you wish - -
to take (Technical subjects)
(Note: Complete this section only if you have passed a preliminary screening.)
@ @
To be cornpleted by Total number of subjects: subjects Total number of units: units
the University

Note: Leave the box marked with * blank.

-13 -



[For international non-degree students]

Curriculum vitae

Year | Month Music studies/research history (teachers, published works, essays, etc.)

Year | Month Academic history (Enter information for high school graduation and education beyond.)
Graduated high school:

Year | Month Employment history

I hereby certify that the above information is correct.

Date (YY/MM/DD): / /

Applicant’s signature:

-14-



